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Information & Instructions for completing an Application Form

1. Application shall be made in the prescribed form UKJAS 006 only. Separate application form shall be submitted for each discipline of V&VB. The application shall consist of the following:

· Completed application form/ discipline 

· Management System Document / Quality Manual 


· Prescribed application fees 

· Duly signed copy of UKJAS 006
Incomplete application, fraudulent behavior, false information and concealing the information may lead to rejection of application or termination of the assessment process
2. The applicant V&VB  shall undertake to carry out its calibration activities in such a way as to meet the requirement of ISO /IEC 14065 UKJAS  specific criteria, other relevant requirements of UKJAS  and the regulatory authorities, as applicable  at all times. 
3. 
Applicant V&VB s are advised to ensure that the latest versions of UKJAS  documents are available with them.

4. The application fee and other necessary charges related to accreditation process is given in UKJAS  document UKJAS  100 ‘General Information Brochure’ under UKJAS  Finance and UKJAS  Fee Structure’. UKJAS  100 is available on UKJAS  website.

5. V&VB s are advised to familiarize themselves with UKJAS  100 ‘General Information Brochure’, UKJAS  216 ‘Procedures for Dealing with Adverse Decisions’, UKJAS 001‘Terms and Conditions for Obtaining and Maintaining Accreditation’ and UKJAS  133 ‘Policy for Use of UKJAS  Symbol and / or Claim of Accreditation by Accredited Conformity Assessment Bodies (V&VB ) & UKJAS  Accredited V&VB  Combined  IAF-AB MRA Mark’ before filling up this form.  

6. The applicant V&VB  shall provide photocopy of following appropriate document (s) in support of the legal status claimed: 

i. Proprietorship firm (Bank passbook, Account statement, ID of the Proprietor) 

ii. Partnership (Copy of Registration under 1932 Act) 

iii. Company Act (Copy of Registration under 1956 Act) 

iv. Societies Registration Act (Copy of Registration under 1860 Act) 

v. Indian Trust Registration Act (Copy of Registration under 1882 Act) 

vi. Limited Liability Partnership (Limited Liability Partnership Act, 2008) 

vii. Government (Copy of Government Notification / Declaration etc.)
viii. Foreign company details
7. The applicant V&VB  shall intimate UKJAS  about any change in the information provided in this application such as scope applied for accreditation, personnel, and location etc. within 15 days from the date of changes.

8. 
The applicant V&VB  shall intimate UKJAS  about any change in the information provided in this application such as scope applied for accreditation, personnel and location etc. within 15 days from the date of changes.

9. 
Any other national or international accredited/ recognized as CAB. In the absence of the same applicant V&VB s need to participate in self-initiated inter V&VB  comparison according to UKJAS -164. For participation in PT, refer UKJAS  document UKJAS  163: 
10. 
The V&VB  shall also inform UKJAS  in advance about any reservation regarding appointment of Lead Assessor/ Assessor for the assessment.
11. The applicant V&VB  shall be given due notice of any intended changes relating to UKJAS  accreditation criteria and will also be given such time, as in the opinion of UKJAS  is reason to carry out the necessary adjustments to its procedure(s). The V&VB  shall inform UKJAS  when such adjustments have been completed. 

12. The application must be filled up carefully to provide required information in such a manner that further correspondence for seeking clarifications are not required. Particularly the scope of accreditation (para 2.2) shall be complete to indicate unambiguously:

13.
The details of V&VB  locations, calibrations, which the V&VB  intends to cover, vide UKJAS  accreditation must be listed clearly. The V&VB those performed at site or with a mobile facility should be clearly identified in the scope of accreditation (para 2.2).

Note: V&VB  operates from different locations in the same district may apply for UKJAS accreditation as a single V&VB . The details of each location shall be explicitly mentioned in 1.1 of application form. In events where the V&VB  operates from different district, each V&VB  shall apply separately for accreditation except those cases where safety or regulatory requirements are there for operation of the V&VB . In such cases, the V&VB  shall provide the proper justification. 

14. The V&VB  shall submit UKJAS 006 duly signed by the Chief Executive or his/her Authorized Representative to UKJAS  Secretariat along with this application form. By signing UKJAS 001the V&VB  agrees to comply at all times with Terms and Conditions of UKJAS . 

15.  The V&VB  shall offer the UKJAS  or its representative cooperation in:

a. undertaking any check to verify V&VB capability .

b. providing names of all personnel competent to report, review and authorization of results (Signing of V&VB Statement )
c. offering access to relevant areas of the V&VB  for witnessing the V&VB being performed.

d. examination of all relevant documentation and records.

16. The V&VB  shall take all necessary actions and discharge all non-compliances raised during the assessment within stipulated time. The same shall be verified to the satisfaction of UKJAS . The final decision on accreditation shall rest with UKJAS .
17.The proposed personnel for review, report and release of V&VB results shall meet the minimum qualification and experience requirements as mentioned below:

	S. No
	Minimum Qualifications
	Minimum Years of Relevant hands on Experience

	1. 
	Bachelor degree in Engg / Technology or Post Graduate in Science in the same field of calibration
	Two Years’ experience

	2. 
	Bachelor degree in Engg / Technology or Post Graduate in Science in the Similar* field of calibration
	Three Years’ experience

	3. 
	Diploma in Engg. / Technology or Graduate in Science in the same field of calibration


	Three Years’ experience

	4. 
	Diploma in Engg. / Technology or Graduate in Science in the Similar* field of calibration
	Five Years’ experience


	5. 
	ITI / Equivalent
	Ten Years’ experience.



	6. 
	Irrespective of the qualifications and experience, an authorized signatory accepted by a regulator, shall be considered eligible for those calibration activities.

	Note - 

(a) *Similar field may be considered when that particular subject is covered in the said qualification.

(b) Qualification with specialized field shall be considered eligible for groups falling under more than one discipline of calibration;

(c) In each case, merely requisite qualifications and experience is not sufficient. The technical competence shall be verified by UKJAS  assessment team during the assessment. 


Personnel declared by 

V&VB for review, report and release of V&V statements shall not work in another V&VB which falls under different legal identity. However, in case of multiple locations, a person declared by V&VB for one location may be authorized at different V&VB’s location under the same legal identity, provided, there is one alternate permanent personnel available for review, report and release of V&V statement at each location.
The personnel performing V&V statement shall have training from an agency recognized by Accreditation board / Authorized training center covering the aspects of V&V statement.
19. The application shall be kept confidential (until required by law) by UKJAS  and information obtained during the processing of application, assessment visit and grant of accreditation shall be safeguarded and dealt with impartiality. The procedure for processing of application for accreditation is given in UKJAS  100. 

* * *

application FOR THE ACCREDITATION OF GREEN HOUSE GASES VERIFICATION & VALIDATION BODY AS PER ISO 14065
Application Date :      /    /
Please write in CAPITAL LETTERS

 Part 1    GREEN HOUSE GASES VERIFICATION & VALIDATION  BODY
	Full Name:

Short Name:

	TYPE OF GREEN HOUSE GASES VERIFICATION & VALIDATION BODY :

	Address :

Phone number :                                  Fax number:                                                      Email:

VAT :                                                    Revenue  Office:

	Name of person in charge for contacts with UKJAS :




1.1 Full name and position (Managerial level) of person authorized for this application

First name:


     Surname:
Position:
1.2   Name and address of the parent or related company (in case it differs from above)

Name:
Address:
Phone number:                                           Fax number:

1.3   Name and address of the branch office with contact details (in case it differs from above)

Name :

Address :

Phone number:                                           Fax number:

1.4   Legal Entity Status
 (i.) Type of Legal Entity Registration

         • Government body / Public limited company / Private limited company / Society / Trust / Local branch of an overseas organization

         • Other (please specify): ________________________________________

(ii.) Does the VVB belong to a larger group structure?   ________ (Yes/No)
(iii.) If yes, explain how it is connected to the parent entity and any affiliated organizations.
__________________________________________________________
__________________________________________________________
1.5 Invoice mailing address (in case it differs from above) 

Address:
Phone number:                               Fax number:

1.6     Any other UKJAS Accreditation held ? ___________________
1.7      Accreditation by any other body?               
	Accreditation Body Name
	Accreditation Scheme
	Accreditation Scope
	Accreditation No. (if any)

	
	
	
	

	
	
	
	


1.8  Scope(s) of Accreditation Applied for (Refer UKJAS 06-GHG) (attach separate list as Annex if required) or add rows.
	S.no.
	ISO 14064-1
	Scope 
	Witness Group
	Sector 
	Complexity
	Provide the name of the GHG Programme if relevant

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	S.no.
	ISO 14064-2 Validation
	Scope
	Witness Group
	Sector
	Complexity
	Provide the name of the GHG Programme if relevant

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	S.no.
	ISO 14064-2 Validation
	Scope
	Witness Group
	Sector
	Complexity
	Provide the name of the GHG Programme if relevant

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	S.no.
	ISO 14064-2 Verification
	Scope
	Sector
	Complexity
	Witness Group
	Name GHG Programme, if appliV&VB le

	
	
	
	
	
	
	

	
	
	
	
	
	
	


For the other GHG Program(s) applied for, provide the following information:

  a) The geographical coverage of validation/verification locations included under the GHG-related activities. 

b) A list of any other accreditations or recognitions, past or present, associated with GHG-related work, along with validity information.

    (If required, attach an additional sheet containing all relevant details.)
Other Greenhouse Gas (GHG) Programs or Initiatives Engaged by the VVB

This category covers various international and corporate-level greenhouse gas management or trading programs for which the applicant Validation and Verification Body (VVB) delivers verification or related services. These may include corporate sustainability frameworks, bilateral emission initiatives, GHG accounting standards, and market-based trading systems. Examples include UNFCCC mechanisms such as CDM and JI, regional or voluntary carbon markets, renewable and energy efficiency credit schemes, and verification programs accredited under ISO 14065 or equivalent recognition systems.

Part 2    Personnel
2.1 Please state the name, the technical qualifications and other relevant experience of the following personnel:
	2.2  Details of Validators, Verifiers, and Supporting Personnel  

(Provide additional sheets if information pertains to multiple office locations)

	Head Office
	Name the Location 1
	Name the Location 2

	
	Validators
	Verifiers
	Total Staff
	Validators
	Verifiers
	Total Staff
	Validators
	Verifiers
	Total Staff

	Full-time
	
	
	
	
	
	
	
	
	

	Contract
	
	
	
	
	
	
	
	
	

	Technical Experts
	
	
	
	
	
	
	
	
	

	Administrative Staff
	
	
	
	
	
	
	
	
	

	Technical Reviewer
	
	
	
	
	
	
	
	
	

	12) Other Activities besides Validation/ Verification
	(attach separate list  as Annex if required)



	13) Related Bodies, if any
	(Please name the Related Bodies and describe their activities. Attach separate list if required).



	14) Liability Insurance/ Arrangements by VVB 
	

	15) Financial Details 

(for last 3 FY)
	Income
	Expenditure
	Profit/ Loss

	FY-1
	
	
	

	FY-2
	
	
	

	FY-3
	
	
	

	16) Confirmation of  meeting Minimum Eligibility Requirements for accreditation
	a) Has operated the V/V systems and process for at least six months as a minimum
	Dt

	17) 
	b) Has completed one Internal Audit against the applicable criteria of GHG and Accreditation standards
	Dt.

	18) 
	c) Has completed one Management Review
	Dt.


Technical Manager

	Full name
	

	Technical qualifications
	

	Experience
	


Person responsible for the management of the Green House Gases Verification & Validation of the Body 
	Full name
	


	Contact No : Tel/Mobile
	


Approved Lead Assessors - signatories 

	Full name
	Technical qualifications
	Relevant Experience
	Skill Set
	specimen Signature 


	
	
	
	
	


Part 3.1  Scope of the applied accreditation for Inspection Bodies (as per ISO/IEC 14065 )

Details of the GHG scopes and sectors addressed under the other GHG Program(s).

Please complete the following table:
	Field of inspection such as : 

Products, Process, Services, Product design, Plants


	Type and Nature of inspection such as Inspection of Installation and Products in use, Type approval, design approval, unit inspection e.t.c.
	EC Directives, Regulations, Standards, In-house Methods & procedures.

	
	
	


Part 3.2 
LIST OF GHG VERIFICATION & VALIDATION COMPANIES

a) A list of clients and completed engagements, including the titles of the respective project activities.
b) The number of validations and/or verifications performed (both organizational and project-based) within these program(s).
c)  The applicant shall demonstrate completion of at least two validation or verification activities conducted in accordance with ISO 14064-1, ISO 14064-2, or an equivalent internationally recognized GHG program.

d) If applying only for ISO 14064-1, evidence of two completed organization-level verifications is required.
e) If applying for both ISO 14064-1 and ISO 14064-2, the applicant must have completed two activities each under these standards, including at least one validation project.

f) Provide a list detailing each validation or verification undertaken, including project or organization name, appliV&VB le standard, activity type, completion date, and issuance details of the GHG statement in accordance with ISO 14064 requirements.

Please complete the following table  :

	Regulation /Standard/Legislation


	Company Name
	Company’s activity 

	
	
	


Part 4   Witness of  Implementation of  GHGG Verification  & Validation 
You are kindly requested to answer each question, by adding remarks, where appropriate

Α.  General requirements
	
	                                                                                                                    Yes
	No
	Reference to the Quality Manual / other remarks

	1.
Independence, V&VB  type (A,B,C )
	
	
	

	2.
Identification and management of risks concerning impartiality
	
	
	

	3. Is there any related body, staff, subcontractor, which is involved in consulting 
	
	
	

	4.
 Confidentiality provisions are in place 
	
	
	


Β.   Structural requirements
	
	                                                                                                                    Yes
	No
	Reference to the Quality Manual / other remarks

	1.
V&VB ’s legal status
	
	
	

	2.
 Documentation which describes V&VB ’s activities
	
	
	

	3.
 Provision covering liabilities
	
	
	

	4.  The V&VB  is organized and managed adequately     for the inspection activities
	
	
	

	5. V&VB  has technical manager
	
	
	

	6. There are relevant job descriptions
	
	
	


C.   Resource requirements
	
	                                                                                                                    Yes
	No
	Reference to the Quality Manual / other remarks

	1.
V&VB  has defined competence requirements for personnel 
	
	
	

	2.
V&VB  has procedures for selecting, training, authorizing, monitoring inspection personnel
	
	
	

	3.
Personnel has duties, responsibilities and authorities 
	
	
	

	4. V&VB  has adequate facilities and equipment
	
	
	

	5. Are there any qualified subcontractors?
	
	
	


D.   Process requirements
	                                                         
	                                                                                                                    Yes
	No
	Reference to the Quality Manual / other remarks

	1.
V&VB  has methods, procedures, contract or work order control system in place for inspection 
	
	
	

	2.
V&VB  has methods for inspection planning and sampling
	
	
	

	3.
 V&VB  uses information supplied from other party
	
	
	

	4. V&VB  has instructions for providing inspection in a safe manner
	
	
	

	5. Items are uniquely identified  
	
	
	

	6. Maintenance of inspection records
	
	
	

	7. Are there inspection certificate and report?
	
	
	

	8. V&VB  has complaints and appeals procedures
	
	
	


Ε. Management System requirements
	
	                                                                                                                    Yes
	No
	Reference to the Quality Manual / other remarks

	1. V&VB  has adequate quality manual and procedures
	
	
	

	2. V&VB  maintains an ISO 9001 quality system
	
	
	


F. Compliance with the Accreditation Standard ELOT ISO/IEC 14065 and the Accreditation  Regulation (RA) of UKJAS 
1. Do you consider that your body complies with the Accreditation Standard  ISO/IEC 14065  and the RA – Accreditation Regulation of UKJAS ?

     Yes


No

2. If not, in which areas the V&VB  is not in compliance and when is it expected deficiencies to be resolved?

	Deficiencies
	Correction  (date)

	
	


Part 5
      Other Approvals

Please mention in detail other approvals granted to your body

	Name and Address of the approval body
	 Scope of the accreditation / approval and certificate number (if exists)
	Validity period of the accreditation certificate



	
	
	Issuing date
	Expiry date

	
	
	
	


suitable for an accreditation application or verification documentation—while avoiding direct reproduction and improving readability.



PART -6
List of Supporting Documents

1) Proof of payment for the application fee, arranged in sequence.

2) Completed cross-reference matrix (as per relevant form or format).

3) Quality manual, procedures, and related documents in digital format.

4) Documentary evidence of legal status or registration.

5) Sample or template of the validation and verification statements, if available.

6) Sample or draft agreement templates used with clients for applied standards (if already issued, attach copies).

7) Sample of the applicant’s logo or mark along with proof of ownership rights.

8) Details of total personnel strength and distribution by scope or sector including validators, verifiers, reviewers, experts, support staff, and administrative personnel, with location-wise deployment and specialization.

9) List of organizations validated and verified under each applied scope and sector.

10) List of validated and verified organizations under other GHG-related programs or schemes referenced under clause 11.

11) Description of current liability insurance coverage and associated documentation.

12) Authorization letter from management designating the authorized signatory to act on behalf of the organization.

13)  Any other relevant supporting documentation.

(Attach separate annexes as necessary for each program or section referenced in this application.)

Declaration

On behalf of _______________________________________________, the undersigned applies for accreditation under the scopes specified in the referenced sections and declares that:

All information provided in this application is accurate and complete.

The accreditation criteria, procedures, and relevant guidance documents have been reviewed and understood.

The applicant organization possesses adequate resources and competence to perform verification activities in accordance with appliV&VB le standards.

All appliV&VB le fees will be paid as per the current fee structure.

In case of non-conformance, misinformation, or violation of accreditation criteria, the Accreditation Board reserves the right to suspend or withdraw the accreditation.

The applicant agrees to grant full access to information related to its validation and verification activities, including other GHG accreditations, complaints, disputes, and appeals.

These conditions apply to all premises where conformity assessment activities are conducted.

The applicant agrees to promptly notify the Accreditation Board of any significant changes concerning:

i. Legal, commercial, ownership, or organizational status;

ii. Governance, top management, or key personnel;

iii. Core policies;

iv. Resources and facilities;

v. Accredited scopes; or

vi. Any other matter affecting its capability to meet accreditation requirements.

Upon submission of this application, the applicant agrees to:

i. Adhere to accreditation requirements and all governing rules, including revisions;

ii. Avoid any action that may compromise the reputation or impartiality of the accreditation system;

iii. Represent its accredited scope accurately without exaggeration;

iv. Provide documentation demonstrating independence and impartiality from related bodies, where appliV&VB le;

v. Facilitate witnessing of activities when requested by the Accreditation Board;

vi. Use accreditation references strictly within the approved scope;

vii. Avoid any misuse of accreditation marks or acts that could discredit the Board;

viii. Pay all appliV&VB le fees as determined;

ix. Take timely corrective and preventive actions when required or identified by the Board

Title of the Body :

Address :

Phone Number :





Fax Number :

Email address:

Signature (director level)
 



Full name :

Date:





Position :

Legal Status :

ANNEX A

List of Articles /statutory documents of the body (see the Greek version or contact with UKJAS )
Provide details of all Validation and Verification Body (V&VB) office locations, specifying which validation/verification programme activities take place at each site.
For each location, describe the associated activities such as: policy development, creation and maintenance of processes and procedures, contract review (where appliV&VB le), planning and execution of validation/verification tasks, as well as the review, approval, and decision-making related to validation/verification outcomes.

	1. BRANCH OFFICES:

	Location


	Branch Address

a.contact details

b. Email id

c.  Mobile no
	Past Activities performed
	Resources available for GHG  
1) Verifiers

2) Validators

3) Reviewers

4) GHG Administrator
	No. of 
Certificate of  verifier & validator  statements issued under this branch 

	1.
	
	
	
	

	2. 
	
	
	
	

	2. SUB CONTRACTORS/ FRANCHISEES, if any

	Name
	Branch Address

a. Contact details

b. Email id

c.  Mobile no
	Past Activities performed
	Resources available for GHG  

5) Verifiers

6) Validators

7) Reviewers

8) GHG Administrator
	No. of 

Certificate of  verifier & validator  statements issued under this branch 

	1.
	
	
	
	

	2. 
	
	
	
	

	3. ANY OTHER BUSINESS ASSOCIATES (MARKETING OR ANY OTHER PURPOSE)

	Name
	Branch Address

a.Contact details

b. Email id

c.  Mobile no
	Past Activities performed
	Resources available for GHG  

9) Verifiers

10) Validators

11) Reviewers

12) GHG Administrator
	No. of 

Certificate of  verifier & validator  statements issued under this branch 

	1.
	
	
	
	

	2. 
	
	
	
	

	
	
	
	
	


On behalf of [Legal Name of the V&VB], I/we hereby confirm that the information provided in the Declaration of Offices is accurate and complete to the best of our knowledge.
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UKJAS Accreditation Pvt. Ltd (UKJAS )

UKJAS  House

Asaoti, Dist Palwal 

Faridabad Delhi NCR , Haryana

info@ukjas.com

Tel.: +91-7979801035

Fax: +91-250 2341170 
Website: www.UKJAS.com
�








	Prepared by 

Technical Manager
	Approved by 

Quality Manager
	Page  21 



